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0 IKOJbHOM OMOJIMOoTeYHOM (PoHTEe
yueOHHKOB, Mopsiike ero ¢GopMupoBaHusi,
yuyeTa, MCNOJIb30BAHUS U o0ecnevyeHust
COXPaHHOCTH

1. O0mue MoJI0KEeHUA

1.1. lannoe [Tonoxenue pazpaborano B cootBercTBUu ¢ DepepaabHbiM 3akoHOM Ne 273-D3
ot 29.12.2012 «O6 oOpazoBanuu B Poccuiickoit denepanun» ¢ U3MEHEHUsIMU Ha 29 nexalps
2022 rona, @3 ot 29.12.94 Ne 78-D3 «O 6ubnuoreynoM aene» B penakmuu oT 11 urons 2021 r.,
[Tpukazom MunuctepctBa KynbTypbl Poccuiickoii @enepanun ot 8 oktsaopst 2012 roga N 1077
«O06 yrBepxaeHuu llopsiaka yuyera JOKyMEHTOB, BXOAIIUX B COCTaB OMOIMOTEYHOrO (hOHAA» C
u3MeHeHusiMu Ha 2 ¢eBpans 2017 roga, Ilucemom MuHucrepcTBa 00pa3oBaHUsi M HAyKU
Poccuiickoit ®@eneparuu ot 08.12.2011r. Ne MJI-1634/03 «OO6 ucmosib30BaHUM y4YEeOHHUKOB B
o0pa30BaTeIbHOM IIpOLIECcCe», a Takke YCTaBOM 00pa30BATENbHON OpraHu3alvu U JPYTUMH
HOPMAaTUBHBIMHA IIpaBOBBIMH  akTamu Poccuiickoir  ®Penepauuu, peraaMeHTHPYIOIIUMHA
JeSITeIbHOCTh OPTaHU3alui, OCYIIECTBISIONINX 00Pa30BaATEIbHYIO ACSITEIbHOCTb.

1.2. Hacrosimee IlomoxkeHue o mkojdbHOM OubiamoreunoM Qonue (mamee — IlomokeHwme)
ornpezenseT NopsAoK yyera 6ubauoreyHoro GoHAa 1 MeXaHu3M (OPMHUPOBAHUS, COXPAHHOCTH U
MPEeIOCTaBICHUs] B TMOJb30BAaHUE YYEOHMKOB, Y4EeOHBIX MOCOOMH, Y4eOHO-METOIUYECKUX
MaTepHaioB 00yYaronmMcsi 00pa30BaTeIbHON OpraHu3aluu (Jajee — IIKOoJa), OCBAWBAIOIINM
OCHOBHBIE 00pa3oBaTelibHble MporpaMMbl B Tmpenenax (eaepalbHbIX TOCYAapCTBEHHBIX
0o0pa30oBaTEeNbHBIX CTAaHAAPTOB, a TaKXe 3aKpeIulsieT OTBETCTBEHHOCTh BCEX YYAaCTHHUKOB
00pa30BaTEIbHON 1A TEIBHOCTH.

1.3. TlonsTus, ucnonszyemsele B [lonoxenunn:

Yueonuk — yuebHoe wu3maHMe, conep)Kallee CUCTEMAaTHYECKOe HU3JIOKeHHE Yy4eOHOM
JUCIUIUIMHBI, COOTBETCTBYIOIIEE Y4EOHOM MporpaMMe U O(pUIIMaIbHO YTBEPKACHHOE B KAUeCTBE
JTaHHOTO BH1a. MOKeT OBITh IPE/ICTABIICH B TIEYaTHOM M 3JIEKTPOHHOU dopMme.

Yueonoe nocooue — ydebHoe wu3naHue, NOMONHAIONIEE WM 3aMEHSIONIEE YACTUYHO, HIIU
MOJIHOCTBIO YYEOHHK, OPHUIIMAIEHO YTBEPKICHHOE B KAYECTBE JAHHOTO BU/IA.

Pabouasn mempaos — yueOHOEe mOocOOME, HMeEIIee OCOOBIM JUIAKTHYECKUN —amnmapar,
CIIOCOOCTBYIOIIMI CaMOCTOSATENIbHOW paboTe o00ydalomierocs HaJl OCBOCHUEM Y4eOHOro
npeaMera.


https://ohrana-tryda.com/node/3982

Yueono-memoouueckue mamepuanvt — COBOKYITHOCTh MATEPUAIOB, B IIOJHOM OOBEME
oOecrneynBarouX MpernojaBaHue JaHHOW JUCIUIUIMHGI (aTJIachl, KOHTYPHBIE KapThl, TOYPOYHOE
IUIAaHUPOBAHUE, CPEACTBA KOHTPOJISI 3HAHUH, CIIPAaBOYHbIE U3JaHUs, paboune IpOrpaMMbl U T.11.).
Cpeocmea o00yuyenua u 6ocnumanus — JIpyru€ HUCTOYHUKUA Yy4yeOHOM uH(pOpMaLNH,
IpeIoCcTaBIsIeMble 00Y4aIOIIUMCS B X0/1e 00pa30BaTeIbHOM 1eATeIbHOCTH.

1.4. lensto Hacrosimero IlonoxkeHust sSBISIETCS CO3JAaHME YCIOBUH JIsI MaKCUMAaJIbHOTO
oOecrieueHust y4eOHOM mnuTepaTypodl OOydarolIuXCsl IIKOJIbI, IOBBIIIEHWE OTBETCTBEHHOCTH
NEarornyeckoro KOJUJIEKTHBA U CEMbU 3a TMPAaBWIbHOE, pallMOHAIbHOE HCIOJIb30BAHUE
IIKOJIbHBIX Y4€OHUKOB, OpraHu3alus paboThl cpeau OOYyYaromMXCi WU UX pPOAUTENeH II0
BOCIIUTaHUIO OCO3HAHHOI'0, OEPEHKHOT0 OTHOLIEHUS K YUEOHUKY.

1.5. VYduer nokymeHTOB OHOJMOTEYHOTO (OHIA SIBISETCS OCHOBOM OTYETHOCTH U
TUTAHUPOBAHUS JACSTEIILHOCTH OUOIHOTEKH, CITIOCOOCTBYET 00ECTIEUCHUIO €T0 COXPAHHOCTH.

2. ®@opmupoBaHue (poHIa YUeOHHKOB H MOPAIOK yueTa GoHIAa YUeOHOi JuTepaTyphbl

2.1. KommiekroBanue ydeOHOro QoHma OHOIMOTEKH IIKOJBI IPOUCXOJUT HA OCHOBE
©XKEroJHO yTBepkaaemblx @DenepaqpHBIX TMepeuHedl y4eOHMKOB, PEKOMEHIOBAaHHBIX K
WCTIOJB30BAHUIO  TMPU  pealn3allid  UMEIOMUX  TOCYAAPCTBEHHYIO  aKKPEAMTAIUIO
0o0pa3oBaTeNbHBIX MPOrpaMM HayajlbHOTO OOIEro, OCHOBHOTO OOIIEro, CpeaHero oOIIero
oOpa3oBaHus, NepeyHel OpraHu3alni, OCYIIECTBISIIOMNX BBITYCK YYEOHBIX MOCOOM, KOTOpBIE
JOIMYCKAIOTCSI K MUCTIOIB30BAHUIO TPU PeaTH3allii UMEIOIINX TOCYIapCTBEHHYIO aKKPEIUTAIIUIO
o0Opa3oBaTeNbHBIX MporpamMM. EjerogHo yTBep)kIaeTcsl IepeueHb Y4eOHHKOB U y4EOHBIX
mocobuii 00pa3oBaTeIbHON OpraHu3aIliu.
2.2. OOGpa3zoBaTesibHasg OpraHU3alMs CAMOCTOSITENIbHA B BBIOOPE U ONPEIeTICHUU:
« KOMIUIEKTa Y4e€OHUKOB, Yy4eOHBIX NOCOOMH, Yy4eOHO-METOIWYECKUX MaTepuasos,
o0ecrneynBaroLINX NpernoiaBaHue yueOHoro mpeaMeTa, Kypcea, AMCUUILIHHBI (MO1yJIf);
- cpeAactB oOyuyeHHss M BocnuTaHus. BpiOop cpencTtB o00ydeHHs M BOCHUTAHUSA
ompenensiercsa cnenudukon coaepkanuss U GOpMON OpraHU3AMU 00pa30BaTEIHLHON
JesITeIbHOCTH.
2.3. llomomunenme ydeOHOro ¢oHAa oOecmeunBaeTCs 3a CUYeT CPeACTB (denepaabHOTO,
pPErHOHANIBHOIO, MYHHUIMNAIbHOrO OromkeToB (cr.35, 1n.2 @egepanbHoro 3akoHa «O0
obpazoBanuu B Poccuiickoit ®@enepanun»); HHBIX HCTOYHHUKOB, HE 3alpeIICHHBIX
3akoHOJATeNbcTBOM P®, B T.4. 0e3BO3ME3THOTO TOXXEPTBOBAHMUA (PU3MUECKUMHU W/WIH
IOPUINYECKIMH JTUIIAMH.
2.4. B nemsax obecneueHust oOydaromuxcs yyeOHMKaMu, Y4eOHbIMU MOCOOUSMHU IIKOJIA MOXKET
B3aMMOJICUCTBOBaTh C  JPYrUMH  00IIe00pa3oBaTeNbHBIMUA  OpPraHM3ALMSAMU  palioHAa,
VYnpasiaeraueMm o0pa3oBaHUA.
2.5. HemocpenacTBeHHOE PYKOBOJICTBO M KOHTPOJh PabOTHI MO CO3JIaHUIO U CBOCBPEMEHHOMY
MOMOJHEHUI0 OubnnoTeyHoro (OHAA UIKOJNBbHBIX Y4YEOHHMKOB OCYHIECTBISIET JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aIuy.
2.6. Jlomyckaercs WCHONB30BaHHE Yy4EOHO-METOAMYECKHX KOMIUIEKTOB, BXOIAIIUX B
denepanbHBIi  MEpeueHb YYEOHHMKOB, COTJIAaCOBaHHBIX Ha [lemarormueckoM coBeTe U
YTBEPKICHHBIX MPUKA30M JUPEKTOPA IIKOJIBI.
2.7. Jns addexTuBHON OpraHu3any 00pa3oBaTeNbHON ACITEILHOCTH HCIIONIB3YeTCsl Y4eOHO-
METOAMYECKOE 00ecIIeYeHrne U3 OJHON PEeIMETHO-METOANYECKON JTMHHH.
2.8. Ilpomecc pabGotel 1o dopmupoBanuio ¢GoHAa yueOHOH JUTEepaTypbl BKIHOYAET
CIICYIOIINE JTAIIbL:



e paboTa mTeNaroruueckoro KoiektuBa ¢ DexepanbHBIM —TEpeyHEM  y4eOHUKOB,
PEKOMEH/IOBAHHBIX (JIOMYIIEHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpPraHU3aIMIX;
® [I0/ArOTOBKA CIMCKa Y4eOHUKOB, IUTAHUPYEMBIX K UCIIOIb30BAHUIO B HOBOM y4E€OHOM TOYy;
® TMpenoCTaBlcHHE CMUCKa y4eOHWMKOB IlemarormyeckoMy COBETY Ha COTJIaCOBAaHUE W
YTBEPXKICHUE;
® JMarHOCTHKAa YpPOBHS oOecnedeHHOCTH oOyyaronmxcsi y4deOHOM muTepaTypoil Ha
CJIEIYIOLMI y4yeOHbII IoJl B COOTBETCTBUU C KOHTUHI'€HTOM OOYYaIOLIUXCsl, COCTABIICHUE
MEPCIEKTUBHOTO IJIaHA KOMIUIEKTOBaHUS y4eOHOro poH/a;
e odopmiieHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOMI B COOTBETCTBUU C YTBEPKJICHHBIM
CIMCKOM y4EOHUKOB U IJIAHOM KOMIUIEKTOBaHUS,
® IIPOBEJCHHE AyKIMOHA U 3aKII0YEHHUE JI0rOBOpa C IOCTABIIMKOM O 3aKylKe y4eOHOIl
JUTEPaTyphl;
® [pUEM U y4YeT BHOBb IOCTYNHUBIIEH ydeOHOM IUTEpaTyphl B OMOINOTEKY.
2.9. bubnmoreunslii POHJ MIKONBHBIX YYeOHWKOB YYHUTHIBACTCS W XPAHHUTCSA OTHACIBHO OT
OCHOBHOTO (hOH/a IMKOJIBHOW OHOIHOTEKH.
2.10. K o6uobnuomeunomy onoy yueonoii aumepamypot (yaeOHOMY (POHIY) OTHOCSTCS
y4eOHHKH, ydeOHble TmocoOus, opdorpaduueckue ciaoBapu, MaTeMaTUYECKUE TaOJIUIbI,
COOpPHUKH YIPaKHEHHH W 3a1ad, NMPaKTUKyMbl, KHUTH U1 UYTEHUs, XpecToMaTuu, paboune
TeTpajy, aTiachl, KOHTYpHbIE KapThl B MEYaTHOM U 3JEKTPOHHOM BHJIE, COJIEPIKaHUE KOTOPBIX
OTBEeYaeT TpPeOOBAHMAM TOCYJApCTBEHHBIX 00pa30BaTEeNbHBIX CTAaHAAPTOB, (heaeparbHBIX
TOCyJapCTBEHHBIX  TpeOOBaHWIA,  OOpa30BaTENbHBIX  CTAaHAAPTOB W  CAMOCTOSITEIBHO
yCTaHaBIMBAEMbIX TpeOOBaHMN, OpPraHM3ALMSIMH, OCYIIECTBISIOMIMMU  00pa30BaTEIbHYIO
JeSITeTLHOCTh, OECIUIaTHO MPEAOCTABIAIOTCS B TIOJIB30BaHUE HA BPEMSs TMOIYYCHUsT 00pa30BaHUs
y4eOHUKH M yueOHbIe TOCOOUs, a TakKe yueOHO-METOIMYECKUE MaTepHallbl, CPEICTBA OOyUEHHUS
M BOCIHUTaHUS.  OOCCHEUMBAIOUIMX  IPEEMCTBEHHOCTh  W3YYEHHUS  JUCHMIUIMH |
CUCTEeMaTH3UPOBAHHBIX 110 00PA30BATEILHBIM 00IACTSIM.
2.11. JloxyMeHTbI, BKJItOYaeMble B (poHJ OMOIMOTEKH, MapkupyroTcs. Ilpu 3Tom Moryt ObITh
WCTIOJIH30BAHBI MITEMIICIH, KHIDKHBIC 3HAKW, HHIUBUAYATbHBIC IITPUXOBBIE KOJBI, IPYTHE BHIIBI
MapKHPOBKHU.
2.12. JloKyMeHTbl TOCTyNaroT B OMOIMOTEKY M BKJIIOYAIOTCS B OuONIMOTEYHBIH (OHA B
pe3ynapTaTe IMOCTaBKH OO0S3aTENBHOTO JK3EMIUISIpA, TMOKYNKH (TIOAMHCKH, OOMEHa, JapeHws,
MOKEPTBOBAHUS, KOMHMPOBAaHUS  OpurMHamoB w3 (GoHma Oubmuorexku). JlOKYMEHTHI,
MOJITOTOBJICHHBIE K MpUEMy B OuMOMMoTeyHBIH (HOHI, MOABEPraroTCs MEPBUYHON 00paboTKe U
WH/IMBHyaJTbHOMY Y4YETY.
2.13. JIoKyMEHTbl NPUHHUMAIOTCS MO NEPBUYHBIM YYETHBIM JOKYMEHTaM (HakJagHas, aKT),
BKJTIOYAIOIIMM CIHCOK MOCTYIUICHUI.
2.14. Tlpuem AOKYMEHTOB, NOCTyHaroUMX B OMOIMOTEKYy Oe3 MEepBHYHBIX JTOKYMEHTOB Ha
0e3B03Me3THOI OCHOBE (00sI3aTeIbHBIC SK3EMILISIPHI, ICMTO3UTHBIE K3EMIUISIPHI MEXTYHAPOHBIX
opranuzanuii, 0e3BO3ME3JHbIC MOCTYIJICHUS M3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHMKOB),
oopmIIsieTCSI aKTOM O TIpUEME JIOKYMEHTOB.
2.15. Tlpuem NOKyMEHTOB, MOCTYMAOIMIMUX B OMOIUOTEKY OT IOPUINYECKOTO, (PU3NUECKOTO JIHIIA
B BHIC Japa C YyKa3aHWEM €ro Ha3HA4YCHHS JUIS TIOTOJHEHUs OubnmoTeuHoro QoHma,
oopmisieTcss IOTOBOPOM TMOKEPTBOBAHUS B COOTBETCTBHHM C [ pakIaHCKUM KOJEKCOM
Poccuiickoit ®enepanun (ct. 574, 582).
2.16. Ilpuem NOKYMEHTOB OT uuTaTelaeil B3aMEH YTEpSHHBIX M IPU3HAHHBIX PaBHOLIEHHBIMU
yTpaueHHBIM, O(OpMIsSeTcs akToM O npuéMe TOKYMEHTOB B3aMEH YTEpSHHbIX. B akrte
yKa3zpIBaeTcs  (QamMuiaus, WHHUIHMAIBl YUTAaTeNs, CBEACHUS 00 YTEpSAHHBIX H3JAHUSIX
(perucTpallnOHHBIN HOMEp, KpaTKoe OubIHnorpapuueckoe onucaHue U3AaHus, 11IeHa) CBEACHUS O



NPUHATBIX W3MaHUSAX (KpaTtkoe OmbOmmorpaduyeckoe OMUCaHWE W3AAHMA, LEHA), TOIMHCH
YUTATENs U MPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubimorteunoro (oHma y4yeOHOW JUTEpATyphl OTPAXKaeT MOCTYIUICHUE, BHIOBITHE,
oOuryr0 BenMYMHY (OHAA y4EOHUMKOB, M CIYXKUT OCHOBOWM €ro MHpaBWJIBHOTO (OPMHUPOBAHMS,
IIEJIEBOTO UCIIOJIH30BAHUS M COXPAHHOCTH, OCYIIIECTBICHUSI KOHTPOJIS 32 HAIMYUEM U JIBIXKEHUEM
y4eOHHUKOB.
2.18. Ilpomecc yuyera 6ubOaHOTEYHOTO (POHAA YIEOHHMKOB BKIIOUYACT: MPHEM, IITEMIICICBAHNUE,
pETUCTpAINIO TOCTYIUICHUS, paclipeie]ICHUs MO KilaccaM, BHIOBITHSA, a TAaK)Ke MOJIBE/IEHUE UTOTOB
IBUKEHUS (OHIAa U €T0 IPOBEPKY.
2.19. Bce omepanuu 1Mo y4eTy MPOU3BOISATCS 3aBEAYIOIUM OHOIMOTEKON, CTOMMOCTHBIN ydeT
BeseTcsl Oyxrainrepueil, oOciayuBawolel mkony. MHBeHTapu3anus yueOHoro (oHaa u cBepka
JTaHHBIX OUOIHOTEKH U OyXTalTEPUH MPOBOIUTCS €XKETOIHO.
2.20.  Yuyer yueOHOM TUTEPATYPhl OCYIIECTBISETCS TPYIIIOBBIM criocoOoM U Beaercs B «Kuure
cymmapHoro ydera» (naiee - KCY) u (unum) snekrponHoM Buzae. KCY yueOHUKOB XpaHUTCA B
O6uOIMOTEKE MTOCTOSIHHO.
2.21. KCY cocTouT U3 Tpex 4acTeu:
UYacts 1. [loctymenue B goua. B 3Ty yacth 3amuckiBaeTcs oOIee KOJIMYECTBO MOCTYIMUBIIUX
y4eOHUKOB M UX CTOMMOCTb C 00S3aTeIbHBIM yKa3aHWEM HOMEpa M JaTbl COMPOBOJUTEIHHOIO
nokymenTta. Homep 3anucu exerogHo HaunHaeTcst ¢ Ne 1 1 ua€T no nopsaKy mocTyrieHUH.
Yacte 2. BoeiObiTue u3 ¢oHzma. B 3Toil yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIHUCAHUE
y4eOHUKOB C YKa3aHHUEM J1aThl YTBEPKIACHHS aKTa U OOLIEro KOJUYEeCTBa CIUCAHHBIX YUeOHUKOB
Ha o0mryro cymmy. Hymeparius 3anuceit o BRIOBIBIINX H3JAHUSIX U3 T0O/Ia B TOJ TPOJOIIKAECTCS.
Yacte 3. Utoru yuera awxenust poHIoB. B TpeTheil "yacTu 3amuChIBAIOTCS UTOTH JABUKCHUS
dhoHga yueOHUKOB:

 00l1ee KOJIMYECTBO MOCTYNHUBIIMX YYeOHUKOB 32 TEKYIIHUH o, HA CYMMY;

« o01iee KOJIMYECTBO BHIOBIBIIMX YUEOHUKOB 3a TEKYIIUH 01, HA CyMMY;

« o0miee KOJMYECTBO yYEOHHKOB, COCTOSIIIMX HAa ydeTe Ha | sSHBaps MOCIEIyIOIEro

rojia, Ha CymMMmy.

2.21. NpuBunyalbHbIN (TPYNIOBOI) y4eT y4eOHHMKOB OCYIIECTBISIETCS B KApTOTEKE YydeTa
yu4eOHMKOB Ha KaTaJOXKHBIX KapTOYKax CTaHAApTHOro pasMmepa. Ha kaprouke yka3plBaeTcs
pEruCTpalMOHHbI HOMep, OuOIMorpaguyeckoe onucaHue y4yeOHHKa, CBEJACHHUS O KOJIUYECTBE
MOCTYNMUBIIUX YY€OHUKOB C yKa3aHueM IieHbl. [Ipu HEOJHOKPATHOM MOCTYIUIEHUH Yy4eOHHKa, HEe
MMEIOLEM OTJIMYMN, KpOME rojia M3JaHus U LEHbl, BCE NOCTYIUIEHHsI 3aHOCSATCS Ha E€IMHYIO
KapTouky. Ecnm ke B yueOHMKE BHECEHBI JONOJHEHUS U M3MEHEHHUs, TO Ha HEro 3aBOJAMTCA
HOBasi KapTouka. KapTouku paccTaBiSIIOTCS B Y4YETHYKO KapTOTE€Ky MO KiaccaMm, a BHYTPHU
KjJaccoB — mo mnpeameraM. Ilocnme cnucanus BceX YYeOHHMKOB KapTOUYKM H3BIMAIOTCS U3
KapTOTEKH.
2.22. YyeTHble KapTOUYKHM Y4YeOHHUKOB perucTpupyrorcsi B <«KypHane perucTpauuu Y4eTHBIX
KapTo4yek OMOIMOTEYHOro (DOH/IA MIKOJBHBIX YI€OHUKOBY», KOTOPBINA BEAETCS MO 00pa3ily: HOMEp
0 MOPSAAKY, Ha3BaHuE, Ki1acc, No akTa BHIOBITHS KAPTOUKH.
2.23. Ydery momjexaT Bce BHAbI YU4EOHMKOB M ydeOHbIX mocoOuii. Paboume Terpanu,
IUIAKTHYECKUEe MaTepuanbl, TaONMIbl, TPOMHCH, KOHTYpPHBIE KapThbl, aTiachl SBISIOTCA
JOKyMEHTaMH BPEMEHHOIo Xapakrepa. Mx yuer nmpousBoautcs B «Terpaamu ydyera JOKYMEHTOB
BPEMEHHOI'0 XapaKTepay.
2.24. Ha npuHATHIX IEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOIUTCS 3aIMMCh, IOJITBEPKIA0IIas,
YTO MOCTYNUBIINE TOKYMEHTBI MPUHATHI B OUOIHOTEUHBIH (POHI KaKk B 00BEKT 0cO00 LIEHHOTO
JIBIKUMOTo umyiectna (nanee - OLJIN) win kak B 00bEKT HHOTO ABUKUMOI'O UMYIIECTBA.




2.25. TlepBu4HbIE y4ETHBIC JOKYMEHTHI, TIOJTBEPXKAAOIMNE (HAaKT MOCTYIUICHUS, MTEPEIA0TCs B
OyXTaJITepHUIO JJIs BKIIOUEHHUS B yueT OMOIMoTeyHOTO (hOoHIa.
2.26. EsxexBaprampHO, Tpu yciaoBun wu3MeHenus coctaBa OIJIM, cBegenms o0 oOmem
KOJIMYECTBE W CTOMMOCTH JIOKYMEHTOB, BKIIOUEHHBIX B COCTaB OMOMMOTEHYHOTO (hoHIA, Kak
00BEKT 0CO00 LIEHHOTO ABMKMMOI0 UMYIIIECTBA, IEPEAAIOTCS YUPETUTEINIO.
2.27. B3ameH yTepsSHHBIX WIM HCIOPUYCHHBIX Y4YEOHHUKOB TPUHUMAIOTCS JIpYyrUe KHUTH,
HEO0OXOIMMBIE TIKOJIC. YUEeOHUKH, YTEPSHHBIC W MPUHATHIC B3aMEH, YUUTHIBaIOTCS B «Terpaau
ydeTa KHUT U IPYTUX JTOKYMEHTOB, IPUHATHIX OT YUTATENEH B3aMEH YTEPSHHBIX).
2.28. Yder BKIIOYAECT PETUCTPAIUIO TMOCTYIUICHHS JOKYMEHTOB B OHONHOTEUHBIH (HOHA, HX
BBIOBITHS U3 (POH]Ia, UTOTOBBIE JIAHHBIE O BennuuHe (00beMe) Bcero 6ubnmoreunoro Gpouaa u ero
M0/Ipa3eioB, CTOMMOCTh (HOH/A.
2.29. OcHoBHBIE TPeOOBAHU, IIPEABIBIIEMBIE K YUeTy OnOanoTeunoro dhouaa:
«  TIOJHOTA U JOCTOBEPHOCTH YUETHOUN MH(POpPMAIIUH;
*  OINCPaTHUBHOCTBH;
*  JIOKYMEHTHUPOBAHHOE O(POPMIICHHE KaKJIOTO MOCTYIUICHHS B (POHJ M KaXKJIOTO BHIOBITHS
u3 QoHna;
*  COBMECTHMOCTh TIpHeMOB U (OpM ydera, HX HAACKHOCTh TPU TapaJUICITbHOM
WCIIOJIb30BAHUU TPAJULIMOHHON U aBTOMAaTU3UPOBAHHOW TEXHOJIOTUN YUETA;
*  COOTBETCTBHME HOMEHKJATYpPHI TOKa3aTeleil ydera (OoHAAa aHATOTHYHBIM TOKa3aTelsiM
rOCy/IapCTBEHHOUW OMOIMOTEYHON CTATUCTHUKHU.

3. IMopsaok BbIIa4u U BO3BPATa YYeOHUKOB

3.1. [Topsimox monb3oBaHus ydeOHOM mauTeparypoit ompexaensercs I[lomoxenuem o
oubnuoteke, [IpaBramu nosnb3oBanus OMOIMOTEKOM 1 JaHHBIM [lookeHUEM.

3.2. K oOyuaromumcsi, 0CBauBaIOIUM OCHOBHBIE 00pa3oBaTeNbHbIE MPOTrPaMMbl B TIpe/enax
(benepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTEIBHBIX CTAHIAPTOB, OTHOCATCS:

« oO0yuaronuecsi, 0CBauBaroOIIUe MPorpaMMy Ha4aJIbHOTO OOIIEro 00pa3oBaHus;

 oO0yuarommecs, OCBauBaloIIUe IPOrpaMMy OCHOBHOTO 00I1Iero o0pa3oBaHus;

« oO0yuarommecs, OCBauBaIOIIUe MPOTrpaMMy CpeAHEro o0Iero oopa3zoBaHusl.

3.3. llIxona OecraTHO oOecreynBaeT 00yyaromuUxcs yueOHUKaMH, y4eOHbIMUA U y4eOHO-
METOJIMYECKUMU TMOCOOUSMU B COOTBETCTBUU C (eAepajbHbIM IEpEYHEM Y4YEOHMKOB,
PEKOMEH/IOBAHHBIX  (JIOMYIIEHHBIX) K  HWCIOJB30BAHUIO TMPU  pealu3alid  HUMEIOIINX
aKKpEeIUTAIMI0 00pa30BaTEIbHBIX MPOrPAMM HAYAJILHOTO OOIIET0, OCHOBHOTO OOIIETO, CPEeTHETO
obOmero oOpa3oBaHusi B Tmpeaenax (eaepanbHBIX TOCYIapCTBEHHBIX 00pa3oBaTEIbHBIX
cragmapToB. OOecriedeHre O0y4aIONMUXCSl YKa3aHHBIMH H3JIaHHUSIMU OCYIIECTBIISIETCS 33 CUYET
W3JIaHu{, UMEIIMMXCS B (QOHIE MKOIbHOW Oubnmorekn. bubnmoreuHwiii GOHI €XKETOIHO
MOTIOJTHSIETCSI HEOOXOAMMBIMHU yUueOHUKAMH, yUeOHBIMU U y4€OHO-METOAUIECKUMH MTOCOOUSIMH.

3.4. VYuyeOHas nuTepaTypa HCMOJB3yeTCsl HE MEHee S5 JIeT, HO TpPH COOTBETCTBUU
denepanbHOMY cTaHAapTy u DenepabHOMY MEPEUHI0 YYCOHMKOB MOXKET UCIIOIB30BaThCs 10 10
net (muckMo MuHucTepcTBa oOpa3zoBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).

3.5. YueOHuku, ydeOHbIe MOCOOUS M yuyeOHO-METOAMYECKHNE MaTepualibl, HEOOXOIUMbIC
oOydJalmuMcst JUIsi OCBOGHHUS YYEOHBIX TIPEIMETOB, KypCOB, IHUCIUILIAH 3a IMpeaeIamMu
(denepanbHBIX TOCYIAPCTBEHHBIX OOPAa30BATENBHBIX  CTAHAAPTOB, POAHUTENTH (3aKOHHBIC
IPEICTaBUTENH ) IPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. JleraM-uHBaJIUJAaM U JI€TAM C OTPAaHUYECHHBIMH BO3MOXHOCTSIMH  3[I0POBBA,
o0yJarommMcs Ha JOMY IO OCHOBHBIM 0011€00pa30BaTeIbHBIM MIPOrPaMMaM C MCIIOIb30BAHUEM



IMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUN Ha MEPUOJ MOTyYeHHs] 00pa3oBaHUs y4eOHUKH
IPEIOCTABIISIOTCS B MOJIb30BaHKUE OECIUIATHO.

3.7. Y4eOHukm, ydeOHBICE TOCOOWS W Y4eOHO-METONWYECKHE MaTepuaibl (pabdouune
IporpamMMbl, MOYPOYHOE IUIAHWPOBAHWE, METOIUYECKHE TOCOOMS W T.OI.) Uil JIMYHOTO
MOJIb30BAHUS YUMUTENS HIKOJIBI MPUOOPETAIOT CaMOCTOSATENbHO. Eclin JaHHbIe W3/IaHUs UMEIOTCSA
B Hanmu4yuu B ¢oHIe OUOIMOTEKH, ydyuTens o0ecredyrBaloTCS UMHU B €AMHHUYHOM SK3EMIUISPE
OecIuiaTHO.

3.8. VYuecOHWKHM, y4yeOHbIE M y4eOHO-METOJAMYECKHE ITOCOOMS TMPEAOCTABIISIOTCS
oOy4aromuMes IMIKOJIbl B JUYHOE TOJIB30BAHUE MO OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJ
HE3aBHCUMO OT TOr'0, HAa KaKOM CpOK OOy4eHHs OHHM paccuuTaHbl. BTOpoil KOMILIEKT yYEOHUKOB
MO>KET OBITh BBIJIaH IO 3asBIICHUIO POIUTEINCH B CBSI3U C YXYALUICHHEM 30POBbs 00y4aromerocs
MIPU HATMYUH CBOOOIHBIX SK3EMIUISIPOB B OMOINOTEKE.

3.9. Ilepen nHayanom yueGHOTO ToAa OUOIHOTEKAph BHIJAET YUeOHUKH HA KJIacC KIACCHBIM
pykoBogutensiM 1-11 kmaccoB mo rpaduky, yTBEpKICHHOMY IHPEKTOPOM IIKOJbl. Bblgaua
yueOHOM TUTepaTyphl KIACCHBIM PYKOBOAUTENSIM dukcupyetcs B «KHUTE BbIIauyu yueOHUKOB» U
MOATBEPKAACTCS MOAMUCHIO KJIACCHOTO PYKOBOIUTEIS.

3.10. OOywarommecsi IIKOJBI MOJNyYalOT Yy4eOHWKH ¥ ydeOHble mocoOust u3 (oHIa
OMONMMOTEKN y KIIACCHBIX PYKOBOJHUTENECH B Hadane ydeOHOro roga. Beimaya y4eOHHUKOB H
yueOHBIX TocoOuil poautensiMm 1-x kimaccoB u oOydarommmcess 2-9 kiaccoB (UKCHpPYETCs
KJIACCHBIMH ~ pyKoBojuTelnsiMu B  «Bemomoctu Bblmaunm W Bo3BpaTa Y4eOHUKOBY» U
MOATBEPXKAACTCS JTMYHOU MOMUCHIO0 OJHOTO U3 poauTeseit odyuatomerocs B 1 kiacce, a Bo 2-11
KJlaccax — JIMYHOW TMOJMHUCHIO oOywaromierocs. «BemomocTtu BbIgaun M BO3BpaTa y4eOHUKOBY»
xpanstcsa B oubnmoreke. Knaccubie pykoBogutenu 1-11 kiiaccoB mpoBoasT Oeceny-MHCTPYKTaK
0o0yJarommxcsi CBOETO Kiacca M WX POAWTENeH (3aKOHHBIX IMPEACTaBUTENEH) O TMpaBmiIax
MOJI30BAHMS YYEOHUKAMU.

3.11. B uCKIIOYMTENbHBIX Cllydasx oOydaroniuecs (JOJDKHUKH, BHOBH MPHOBIBIINE, a
takke s moaroroBkn k OI'D u EI'D, Ha nerHee oOydeHHE) MONYyYarOT Y4YEOHHKH Y
oubnuorekaps. YueOHuku s noarotoBku k OI'D u EI'D obyuaronumes 9-x u 11-x kinaccoB u
BHOBb NMPHUOBIBIIMM BBIJAIOTCS TOJIBKO MPU HAIWYMHU UX B OnOIuoTexke. Bhigaua HEOOXOAMMBIX
y4eOHUKOB Ha JIETHUI NepuoJl GUKCUPYETCS B UUTATEIbCKUX (POpMYIIsipax Mo IMYHYIO MOAMHUCH
00y4Jaromuxcs.

3.12. Y4yeOHUKM MOTYT ObITh BbIAaHBl KaK HOBBIE, TaK M HCIOJb30BaHHbIE paHee. B
TEYeHHWE OIHOM Henenu oO0ydarommecs JJOJDKHBI MPOCMOTPETh BCE YYEOHHKHM U y4yeOHbIe
nocobus, BBIJAHHBIE UM B JMYHOE Moib30oBaHHWe. [Ipu oOHapyxeHnu neexkToB, MEMIAIONInX
BOCTIPUSITHIO y4eOHOTO Marepuaiia (OTCYTCTBUS JIMCTOB, MOPYHM TEKCTa) OOYUYAIOUIMICS WM €T0
poauTeny (3aKOHHBIE NPEICTABUTENM) MOTYT OOpaTUTbCA B OMOJIMOTEKY MJI1 3aMEHBbI €ro
ApyruM. Y4eOHHK MOKET OBITh 3aMEHEH IPU ero Hanu4uu B ¢ponae oudmmotexu. [lo ucreuennn
yKa3aHHOTO CpOKa TPETEH3WW 10 BHEIIHEMY BUAY W Ka4eCTBY ydeOHHMKa OHMOIMOTEKOW HE
MPUHAMAIOTCS, @ OTBETCTBEHHOCTh 32 OOHApY)XKEHHbIE Je(PEKTHl B CAaBAEMbIX yUYCOHHKAX HECET
TOT OOy4aroUIMiCs, KOTOPBIM MU MOJIb30BaJICS.

3.13. B koHIie yueOHOTO0 rojia U Ipu mepexoae o0yJyaromerocs B Te4eHHe y4eOHOTO roja
U3 UIKOJIBI B JIPYTyI0 00pa30BaTeNbHYI0 OpPraHU3alUI0 yuyeOHUKH, yueOHble mocobus, padouue
TeTpaau M Y4eOHO-METOJUYECKHE MaTepuajbl, NPEJOCTaBICHHBIE B JIMYHOE MOJIb30BaHHE
00y4arommxcsi, BO3BpaIIaloTcs B OMOMMOTEKY MIKONbI. B ciiydae mopum winm ytepu ydeOHUKA,
y4eOHOr0 MM y4eOHO-METOAMYECKOro MOCOOUs, MPEIOCTABICHHOIO 00yJYaloleMycsl B JIMYHOE
N0JIb30BaHUE, POAUTENHU (3aKOHHBIE MPEACTaBUTENN) 00s13aHbI BO3MECTUTH YIIEpO U BEPHYTH B
O6uOIMOTEKY HOBBIN yIEOHUK.



3.14. OGyuaromnuecs BBITYCKHBIX KJIACCOB Mepe MOJyYeHHEM TOKYMEHTa 00 OKOHYaHUHU
IIKOJIBI 00513aHbI MOJTHOCTHIO PACCUUTATHCS ¢ OUOIMOTEKOM (IT0 0OXOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHHMKOB B KOHIIE YYE€OHOTO TOAAa OCYIIECTBISIETCS MO Tpaduky,
COCTaBJIEHHOMY 3aBeAylolleld OMOIMOTEKON U YTBEPKICHHOMY IUPEKTOPOM IIKOJbL. [lpuem
y4eOHUKOB MTPOU3BOIUTCS:

« oT obyuaromuxcs 1 — 8, 10 k1accoB - KIIACCHBIMA PYKOBOIUTEISMU;

« oT oOywaromuxcss 9 um 11 kiaccoB - 3aBeayromedl OHOIMOTEKOM COBMECTHO C
KJIaCCHBIMU pykoBonutTenasiMu. KiaccHbld pykoBogutenb oOecnieunBaeT 100% sBKy
00y4aroIuxcsi CoO BCeMH Y4eOHUKaMHU B COOTBETCTBUU C TPadUKOM.

3.16. ObOyuaromuecs: 00s13aHBl cIaTh YYEOHWKH B IITKOJBHYIO OMOTMOTEKY B COCTOSIHUH,

COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUAM IO UX MCIOIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHMKOB U3 0H0JIM0TEeYHOr0 (poHaa

4.1. Cpok HCTIONb30BaHUs YUeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE Yy4eOHUKOB B3 (DOHIa OMOIMOTEKH MPOU3BOJIUTCS IO MPUUHNHAM:

«  BETXOCTHU ((PU3UYECKUI U3HOC);

+  YCTapenoCTH MO COAEPKaHUIO;

« yrepe (C ykazaHHEeM KOHKPETHBIX OOCTOSTEIIbCTB YTECPH).
B akte 0 BBIOBITHM (UKCHUPYIOTCS CBEACHHS 00 y4yeOHHMKAX, MCKIIOUAEMbIX TOJIBKO IO OJHOM
MpUYUHE.
4.3. Criucanue y4eOHMKOB MPOBOAUTCSA HE PEKE OJHOTO pasza B roja. Ha xaxaplil BUJ CIMCaHUS
(«Berxue», «Ycrapesiie o COACPKAHNIO», «Y TepSIHHbIC YUTATEIIIMU») COCTABIISIETCS aKkT B 2-
X DK3eMIUISIpax, KOTOPHIH IOANUCHIBACTCS KOMHCCHUEH M YTBEPXKIACTCS IUPEKTOPOM IIKOJIBI.
OauH »SK3eMIUIp akTa XpaHUTcs B OMOIMOTEKe, Ipyrod mepenaercs IMOJ PpPACIUCKy B
Oyxrajirepuio, KOTopasi IpPOM3BOJUT CIHCaHUE ¢ OajaHca IIKOJbl YKAa3aHHOW B aKT€ CTOMMOCTH
yueOHuKoB. CrucaHHBIE N0 aKTy Y4eOHUKH CHAIOTCS B COOTBETCTBYIOIME OPTraHU3alUU IO
3aroTOBKE BTOPUYHOTO CHIPBS. JleHbI'W OT ciayu y4eOHWKOB BHOCSTCS Ha pacueTHBIA CYET
IIKOJIBI.
4.4. BpiObiTHEe ydeOHUKOB U3 (oHga OuMONHOTEKH OQPOPMIISETCS aKTOM 00 HCKIIOUYEHUU U
OTpakaeTcsi B KHUTE CYMMapHOTO yd4eTa, a TaKkKe B KapTOTeKe ydeTa yu4eOHHMKOB. BwiObITHE
Y4eOHBIX MaTepHaioB BPEMEHHOTO XpaHEHHs MPOW3BOIMTCS B KOHIIE KaJCHIAPHOTO Troja IO
aKTy C YKa3aHHEM MPUYUHBL: «MaTepHual BpEMEHHOTO XpPaHCHHS.
4.5. AKTHI Ha criMcaHue Y4eOHHMKOB BH3UPYIOTCS YICHAMHU KOMHUCCHH IO COXPAaHHOCTH (POHIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPIKIAIOTCS TUPEKTOPOM IIIKOJIBI.
4.6. ChoucaHHble TO aKTy Y4YeOHHKM MOTYT OBITh HCIOJB30BAHbI IS W3TOTOBJICHUS
IUIAKTUYECKOT0 MaTepuaia, JUIsl pecTaBpallMOHHBIX pa0dOT WM MEpPEeAaroTCs OpraHu3aIisaM 1o
3aroTOBKE BTOPCHIPhs. YacTh y4eOHHWKOB, HAXOISAIIMXCS B YIOBIECTBOPUTECIHHOM COCTOSHUH,
MoCJie CIMCAaHWS MOXET BBIIaBaThCS OOyYarOMMMCS I TOATOTOBKM K  JK3aMEHaM,
nepeaaBaThes B yueOHbIe KAOMHETHI WM UCIOJB30BAHBI AU PEMOHTA IPYTUX YIeOHUKOB.
4.7. XpaHeHre CIIMCAaHHBIX Y4eOHUKOB BMECTE C JICUCTBYIOIIMMU 3aIPEIaeTCs.

5. Y4eT uTOroB ABUKeHUs1 0ubJIM0TEed4HOro hoHa
5.1. Utorn nBwxeHus (POHIOB MOJABOIATCS B KHUI€ CYMMApHOTO ydeTa OMOJIMOTEYHOTO

doHma (WM APYroM perucrpe CyMMapHOrO ydeTa, MPUHATOM B OUOIMOTEKE) HAa OCHOBAHHU
JAHHBIX CYMMApHOTI'O y4eTa O MOCTYIUICHUH U BBIOBITUN JJOKYMEHTOB.



5.2. toroBeie TaHHBIE UMEIOT YETHIPE 00sI3aTEIBHBIX TTOKA3aTENs: COCTOSIIO Ha HAYAJIO TO/1a,
MOCTYITHJIO 3a TOJI, BEIOBIJIO 32 T'O/I, COCTOMT Ha KOHEI] Tojia. IToroBbie JaHHBIC TIO 3JIEKTPOHHBIM
CETEBBIM yJIaJICHHBIM JOKYMEHTaM MPEJICTABISIOTCS CIACAYIONIMMHU TOKA3aTeNAMH YUYETHBIX
€MHUIL: COCTOSIIO Ha Hayayo roja, oGopMiIeHO B AOCTYI B TEUCHHE I'0Jia, TOCTYH MPEKPAIlCH B
TEYEHHE Iro/1a, COCTOUT Ha KOHEI[ rojia.

6. I[IpoBepka HAJIMYMS TOKYMEHTOB O0HOJIMOTEedHOT0 (hoHaa

6.1. OGs3aTenbHas MHBEHTAPU3ALIUS IPOBOJIUTCS B CIEIYIOUINX CIy4asx:

+ IpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIULIA;

* TIpY BBISBJICHUM (PAKTOB XHIIECHUS WIH ITOPYU JOKYMEHTOB;

- B cCllyyae CTUXMMHOTO O€ICTBUSA, TOXKapa WIW JAPYTUX UPE3BBIYAMHBIX CHUTYaIUH,

BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIOBUSIMU;

 npu nepenaye GpoHa OMOIMOTEKH UM €€ YaCTU B apeH.ly;

 TpU pEOpPraHHU3aluU U JIUKBUAAINHA OUOINOTEKH.

J1j1s ipoBeieHHst IPOBEPOK TUPEKTOPOM 00pa30BaTEIbHON OpraHU3alliy HAa3HAYAETCsl KOMUCCHS,
B COCTaB KOMHUCCHH JIOJKEH BXOJIUTh MIPEICTABUTENh OyXTaaTepUH.

6.2. [IpoBepka GoH/1a B TUTAHOBOM TOPSIIKE OCYIIECTBIISCTCS OJUH pa3 B 5 JIeT.

6.3. [IpoBepka Bcero (poHIa UK €ro YacTH 3aBEPIIAETCS COCTABICHHUEM aKTa O pe3yJsibTaTax
MPOBEJICHUSI TPOBEPKH HAMYHS TOKYMEHTOB y4eOHOro (hoHAa M MPUIIOKEHUEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBJICHHOHN Npu4nHe. B akte pukcupyroTcs cBeneHus o
KOJIMYECTBE:

+ JIOKyMEHTOB y4eOHOTro ()OHJIa TIO TAaHHBIM YYETa;

+  JIOKYMEHTOB, IMEIOIINXCS B HATMYHH;

¢ JIOKYMEHTOB, OTCYTCTBYIOIIMX B OuOmuoTeyHoM (HOHJAE MO HEYCTAaHOBJICHHOMN

MIpUYKHE.
B akTe Taxke ykaspIBalOTCs HOMEp W JlaTa aKTa O MPOBEJIECHUHU MPEAbIAYIEH MPOBEPKH. AKT C
MPUJIOKEHHEM CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBIIEHHOW TPUYHHE,
MO/IMMUCHIBAETCS TIPE/IceaTeNIeM U YieHAMU KOMUCCUU M YTBEPIKIA€TCsl TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIIBIEHMM B Tpolecce MNPOBEpKH (OHIA OTCYTCTBYIOIIMX JIOKYMEHTOB U

HEBO3MO)KHOCTH yCTAHOBJICHUS BUHOBHBIX JIMII YOBITKM TIO HEJOCTade CIUCBHIBAIOTCS B
COOTBETCTBUU C ICUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7. Jle1onpon3BoOACTBO B OPraHU3anuu yuyeTa 0u01u0Te4HOro poHaa

7.1. Opranmzanus paboTel € JOKyMEHTaMH 10 ydery OuOnmuoreuHoro (¢oHza
OCYILIECTBIIETCA 110 MPAaBUJIaM BEJEHUS J1€0NPON3BO/ICTBA.

7.2. OCHOBHbIE JTOKYMEHTBI, B KOTOPBIX OCYHIECTBIISIETCSI YYeT, MOAJIEKAT MOCTOSIHHOMY
XpaHEHUI0 KakK JTOKYMEHTBI CTpPOroil oT4eTHOCTU. IlocTOsiHHO, 10 AMKBUIAIUMU OHOIUOTEKH,
XPaHATCS PETUCTPHI MHIUBUAYAIBHOTO M CYMMapHOTO y4eTa JOKYMEHTOB OubinoTeyHoro ponaa
(perucTpallnoOHHbIE KHUTH, MHBEHTAPHbIE KHUTH, KHUTH CYMMapHOT'0 y4eTa, YYETHbIN KaTalor U
KaTaJIoTH).

7.3. B coorBercTBUM C MpaBHJIaMH OPTraHU3aLUU TOCYJApPCTBEHHOTO AapXHMBHOTO Jelna
YCTaHABJIMBAIKOTCS CIEAYIOUIME CPOKHM XPaHEHMsI JIOKYMEHTOB, OOECIEUMBAIOIIMX Yy4Ye€T U
COXPaHHOCTb (DOHJIOB:

*  CONPOBOJUTENbHBIE JTOKYMEHTh! (HaKjlaJHble, CUETa, OMHUCH, CIMCKH Ha MOCTYIAIOLIYIO
JaUTEpaTypy) — 3 roaa;



+ TPHUXOJHBIE aKTHl HA JIUTEPATYypPy, MOIYUICHHYIO OECIIaTHO Wi 0€3 CONMPOBOAMTEIHHBIX
JIOKYMEHTOB, — 3 TO/3;
« KHWIa y4eTa JINTePaTypsl, yTEPSIHHOW YNTATEIIMH U IIPUHATON B3aMEH, — 3 TOJa;
* AKTbhl Ha CHUCAaHHWE KHUI WU IEPUOANYECKUX W3JAHHUH, YYETHBIC KAPTOYKH, KHHKHBIC
(bopMyIsIpbl ciicaHHBIX U3aaHui — 10 ser.
7.4. Ilo nucTeyeHUU CPOKOB XPAHEHUS YYETHbIE JOKYMEHTBHI IMOAJIEKAT YHUUYTOXKEHHUIO B
YCTAHOBJICHHOM IIOPSIJIKE.
7.5. J1o oxoHUaHMs ouepeHONW MPOBEPKH (DOHNIA XPAHATCS aKThl O pe3ysbTaTax MPOBEACHUS
POBEPKH HAJIMUUS TOKYMEHTOB OnOnoTeuHoro hoHaa.

8. ObecneyeHne COXPAHHOCTH OMOJIHOTEYHOT0 POHIA IKOJIbHBIX YUeOHMKOB

8.1. CoxpannHocTb (hoHJa 0OecrieUnBaeTCs CO3JaHIEM ONTUMATBHBIX YCIOBUIM XpaHEHUS U
MCIOJIb30BaHMs YYEOHHUKOB, a TAK)KE€ OXPAaHOM UX OT NOPYM U XUIICHHI.

8.2. XpaHeHue y4yeOHHKOB OCYIIECTBIISCTCS COTJIACHO JEeHCTBYIOIUM MHCTpyKUUAM 10
OXpaHe Tpy/la ¥ MOXKapHOW Oe30MacHOCTH.

8.3. ®oHj y4eOHMKOB pacroaraeTcsl ¥ YIUTHIBA€TCS OTACIBHO OT OCHOBHOTO (POH/IA.

8.4. OTBETCTBEHHOCTh 32 OPTaHM3AIMIO COXPAaHHOCTH (HOHIA YUSOHHKOB BO3JIaraeTcsl Ha
JTUPEKTOpA MIKOJIBI U 3aBEAYIONIET0 OMOIUOTEKOM.

8.5. OTBETCTBEHHOCTHh 332 COCTOSIHUE W COXPAHHOCTh BBIJIAHHBIX YYECOHHKOB B TEUCHUE
y4eOHOro TrojJa HecyT oOydJaromuecs, Tmoib3ytommecs d3TuM Gougom. OHH  Ke, TpH
HEO0OXOIMMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B cnyuae yrepum wunum mopuu ydeOHUKA POAUTENH (3aKOHHBIE TPEJCTABUTEIN)
BO3MEIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUU C ICUCTBYIOIIUM 3aKOHOAATEILCTBOM.

8.7. B mensix KOHTpPOJS 3a COXPAaHHOCTHIO YUYEOHHUKOB OOydYaromummucs 2 pa3a B TOJ
(ceHTsIOpp M ampenb) OMOIMOTEKON MPOBOAATCS BBIOOPOYHBIE PEHZIBI MO MPOBEPKE COCTOSHHUS
yueOHukoB. CBeZieHHs O pe3ynbTaTax peija JOBOAATCA 10 KIACCHOTO PYKOBOJUTENS, IPH
HeoOxouMocTH 110 3aBy4a 1o YBP. [1o pe3ynbTaram npoBepKH COCTABISAETCS aKT.

8.8. Kpurepuu no mpoBepke COCTOSIHHSI Y4EOHUKOB:

+  HaJM4He 3aMHCH O MPUHAJJIC)KHOCTH y4eOHUKa 00yJaromemMycs,

« HaJINYWE BCEX YUYCOHMKOB HAa MOMEHT MPOBEPKH (COTJIACHO PACIMCAHUIO YPOKOB);

« Hajuuue o0JI0KEeK Ha yueOHUKAX;

« BHEIIHUHN BHUJ yueOHHUKA (OTCYTCTBHE I'psI3U, HAAMNUCEH, TOMATOCTEH, TOPE30B, PBAHBIX

CTpaHMUII, TOBPEXKICHUH MEPETIETOB B YUeOHHKAX);

« st 1 —4 x1accoB - HaIMYUE 3aKIJIaJ0K.

9. [IpaBujia MOJIL30BAHUA YYeOHUKAMHU J1JIs1 00YyUAIOIIMXCHA U POAUTEIei

9.1. OOyuaromuecs HMEIOT TMpaBO MOJAy4yaThb  Y4YEOHHMKH, MPEIyCMOTpPEHHbBIE
00pa30BaTEIbHBIMU MIPOTPAMMaMU IIKOJIBI, BO BPEMEHHOE TOJb30BaHne u3 (HoHAa OMOIMOTEKU
OecIuiaTHoO.

9.2. Y4eOHMKHM BBIJAIOTCS 00YYarOMMMCsI CPOKOM Ha OJIMH T'OJi, HE3aBUCHMO OT TOTO, Ha
KaKo CpOK OOy4eHHsS OHHM pacCuuTaHbl, 0€3 mpaBa Mepemaadd v npojaaxku. Bo3Bpar y4eOHUKOB
rapaHTUPYETCS POTUTEISIMU (3aKOHHBIMU TTPEICTABUTEIISIMU ).

9.3. VYyeOHMKM MOTyT OBITh BBIJAaHBI KaK HOBBIE, TaK M HCIIOJb30BAaHHBIC paHEe.
[TpobmeMbl HEXBaTKH YYECOHMKOB pEIIalOTCS 4yepe3 OOMEHHO-pe3epBHBIN (OHJ IIKOJ pailoHa
(o6macTHOTO IIEHTpA).



9.4. OOyuarommecs IOJDKHBI TIOANKCATh KaXAbI y4eOHWK, TMOMY4YeHHBIM u3 (oHza
IIKOJIBHOM OnOInoTexku (yudeOHbIi ro1, paMuIns, UM, Kaacc).

9.5. Y4eOHHK T0DKEH UMETh JTONOTHUTEIBHYIO CHEMHYIO O0JI0XKKY.

9.6. B yueOHHMKaX HENB3sI MHCATh, PUCOBATh, 3arN0ATh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. OOyuaromuecs 00s3aHBI BO3BpaIllaTh IIKOJIbHBIE YYCOHHKH B ONPATHOM BHUIE, IO
HEOOXOJIUMOCTH PEMOHTHPOBATH UX.

9.8. YueOHMKM TOKHBI BO3BpAIIATHCS B OMOIIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE
y4eOHOT0 rojia, 0 JEeTHUX KaHUKYIL.

9.9. Bemycknuku (9,11 kimaccoB) 00s13aHBI pacCuUTaThCS ¢ OMOIMOTEKON MO MCTEUYCHUU
cpoka 00y4eHHs (10 MOJYyUCHHS aTTeCTaTa).

9.10. Obyuaromuecsi, BEIOBIBAIOIINAE B T€UEHUE YIeOHOTO roj1a, 00s3aHbl CIaTh YYCOHUKU
nepes MoJIy4eHueM JOKYMEHTOB.

9.11. B cayuae mopud WM yTepH y4eOHMKOB oOydaromiuecs 00S3aHBI BO3MECTHTH HX
HOBBIMU WJIM PaBHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEIYIOIIUM OUOIUOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH MOJYYECHHBIX IIKOJBHBIX YUEOHHKOB HECYT Kak
oOy4aroruecs, Tak U UX POJAUTENH (3aKOHHBIE TTPEICTABUTEIIN).

10. TpeGoBaHusl K MCNOJH30BAHUIO H 00eCTIeYEeHUI0 COXPAHHOCTH Y4eOHHUKOB

10.1. OGyuatomuecsi 00s13aHbI OEpeXKHO OTHOCHTHCS K Yy4eOHHMKAaM, HE JOMYCKaTh UX
3arps3HEHHS W TIOPYH, MPHUBOSAIIKX K MOTepe WHGOPMAINH, YXYAIIAIOMUX yI0009UTaeMOCTh,
yCIIOBHSI UTEHUS (IIOTEpsl IEMEHTOB M300pakeHus, MATHA, LAPANUHBI, OTCYTCTBHE OJHOM WU
Oonee CTpaHUI], CKJIEMBAHUE CTPAHHUI] W TMOBPEXKJIECHUE TEKCTa WIM WUIIOCTPALUNA MpU
packpsITuH, AeGopManus, HOTPENaHHOCTh OJIOKA WM MEepeIuieTa).

10.2. Ilpu ucnonb3oBaHUU y4EOHHMKA NEPBOTO ro/ia, OH JIOJKEH ObITh CAAH B IIKOJIbHYIO
OMONMMOTEKY B OTJIMYHOM COCTOSIHMM: YHCTBIM, II€NIbIM, 0€3 MOBpPEXIEHUH U MOTepTOCTEH
KOpeIIKa, YIJIOB IeperieTa, 6e3 oTpbiBa neperuiera ot 0Joka.

10.3. [Ipu ucnonp30BaHUU y4eOHHUKA BTOPOTO-TPETHETO T0Jia, OH JOJKEH OBITh CIaH B
IIKOJIbHYIO ~ OMOJIMOTEKY B  XOpPOIIEM COCTOSIHMM:  YHCTBIM, LEJBIM, JIOMYCKaloTCs
HE3HAUYMUTENbHBIC MOBPEXKACHUSA: MOTYT OBITh HEMHOTO MOTPENaHbl YIOJIKH MEperieTa, KOPeokK
(HO He TopBaH).

10.4. Ilpu wucnonb30BaHUM Y4eOHHMKA YETHIPEX-ISATH JIET, OH JOJDKEH ObITh CHaH B
HIKOJIbHYI0 OMOJIMOTEKY B YIIOBJIETBOPUTEIBHOM COCTOSIHMM, TPUTOAHBIM JJISi JaJbHEHIIEro
WCIIOJI30BAHMSI: YUCTBIM, JIOITyCKAeTCs HAaapbIB Kopelka (He Oosiee 1 cMm. OT Kpas) U mepemnsera
B MECTE €r0 COCTUHEHUS C OJIOKOM.

10.5. IIpu ucnonp3oBaHMM y4eOHHMKA MIECTH JIET U OoJjiee, OH JODKEH OBITh CHaH B
IIKOJIbHYI0 OMOJIMOTEKY B YIIOBJIETBOPUTEIBHOM COCTOSIHMM, TPUTOAHBIM JJISl JaJbHEHIIEro
WCTIOJIB30BAHMS: YUCTHIM, JIOTTYCKAETCsl HAJIPBIB Kopemka (He Oomee 2-3 ¢M OT Kpasi) U neperiera
B MECTE €r0 COCTUHEHUS C OJIOKOM.

10.6. Bce moBpexxaeHus TOJKHBI OBITH aKKYPaTHO CKJIEEHBI MPO3pavyHoil Oymaroii, mmudo
[IMPOKHUM MPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00pa30BaTeIbHOM 1eITeJIbHOCTH

11.1. [upexrop IIKOJBI HECET OTBETCTBEHHOCTb 3a OpraHM3alMi0 padoThl IO
CBOEBPEMEHHOMY IIOIOJHEHHIO OMOINOTEYHOro (hOHAA IMIKOJIBHBIX Y4eOHMKOB, OOecreueHue
oOyyarommxcsi y4eOHUKaMH, Y4€OHBIMH IMOCOOMSIMH, y4eOHO-METOAMYECKUMHU MaTepHaaMH,
cpelcTBaMy 00Y4EeHHs U BOCITUTAHUS.



11.2. 3amecTHuTens AUPEKTOpa IIKOJIBI MO y4eOHO-BOCHHUTATENHHONH padoTe ompenenser
NOTPEOHOCTH LIKOJIBI B YYEOHHKAX, COOTBETCTBYIOIIMX MporpaMmaM OOYy4eHHsI, OCYIIECTBIISIOT
KOHTPOJIb 32 HCIOJB30BAaHHEM TMEJarorn4ecKuMH paOOTHHKAaMH B XOA€ 00pa3oBaTeNbHOM
NESATENIBHOCTH Y4€OHUKOB, Y4EOHbIX MOCOOMI M y4eOHO-METOAMYECKMX MATEpUalIOB B
COOTBETCTBUHU CO CIUCKOM, OTPEJCIICHHBIM IIKOJIONH, COBMECTHO C YUHTENSIMH M 3aBEIYIOLIUM
O1OIMOTEKON OCYIIECTBIISIET KOHTPOJIb 32 BHITIOJTHEHUEM 00YyYalonIuxcs €AMHBIX TpeOOBaHUH 110
WCTIOJIH30BAHHIO U COXPAHHOCTH y4EOHHUKOB.

11.3. KnaccHble pyKOBOAMTENN HECYT OTBETCTBEHHOCTbH 32 BOCHHUTAHHE y OOYUYaIOIIUXCS
OCpEe)KHOTO OTHONICHHWS K y4eOHOW KHHTE, 3a COCTOSHHE YYEOHHUKOB M YYCOHBIX TMOCOOWM
oOy4aroIuXcsl CBOEro Kjacca B TEUYEHHE Y4YeOHOro Trojia, CBOEBPEMEHHYIO BblAauy (caady)
y4eOHUKOB, YYEHBIX M Yy4E€OHO-METOJAMYECKHX IOcOoOMi B OMOIHMOTEKY B COOTBETCTBHHM C
rpadukoM, yTBEPKICHHBIM TUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OMOINOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HH(POPMAITIH
00 oOecrmeyeHHOCTH y4YE€OHHUKAMH, YYE€OHBIMH TOCOOMSMH U  y4eOHO-METOAMYECKUMHU
MaTepuaiaMd OOYYaroIIMXCs MIKOJIBI, 3a OpraHu3aluio paboThl OMONMOTEKH MO BBIIAYE U
BO3BpATy y4eOHUKOB, YU€OHBIX MOCOOUN U y4eOHO-METOIUUYECKUX MaTEepPHAIOB 00y4YarONUMUCH,
3a COXpaHHOCTh OMOIMOTEYHOTO (hOHAA YUeOHOI IUTEpaTypBhl.

11.5. Pogutenu (3aKOHHBIE TPEACTABUTENHN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTH MOJTYYEHHBIX YUeOHUKOB, Y4EOHBIX TTOCOOHM U yueOHO-METOUUECKUX MaTepUasoB
¥ BO3MENIAIOT UX YTPaTy WK MOpUYy OMOINOTEKE MIKOIIBI.

11.6. OOyuatommecss HECyT OTBETCTBEHHOCTh 33 COXPAaHHOCTh YYEOHHKOB, Y4EOHBIX
MocoOuit M y4eOHO-METOIMYECKUX MATEPUAIIOB, TTOJIYICHHBIX U3 (POH]Ia IKOJIbHON OUOIMOTEKH.

12. 3aka0unTeIbHbIE MOJIOKEHUS

12.1. Hacrosimee Ilomoxkenue o mKoJIbHOM OuOIMOTEYHOM (HOHAE, TOPSIKE €ro
dbopMuUpOBaHUs, ydeTa, HCIOJIL30BAHUS W OOECIICUCHHMS COXPAHHOCTH SBIISICTCS JIOKAJIBHBIM
HOPMaTUBHBIM aKTOM, IpHHUMaeTcs Ha [leqarornuyeckoM coBeTe IIKOJIBI M yTBepxkaaeTcs: (JInbo
BBOJIUTCSI B ICUCTBHUE) MIPUKA30M JUPEKTOPA OpTraHU3AIMH, OCYIIECTBIISIONEH 00pa30BaTeIbHYIO
JIeSITEILHOCTb.

12.2. Bce u3MeHeHHs U JIOTIOJIHEHMS, BHOCUMEBIE B HacTostiee [Tomoxkenne, opopmistorcs
B MHUCHMEHHOW (QopMe B COOTBETCTBHM JCHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepanunu.

12.3. Ilonoxxenue o OubmmoreyHoM ¢GoHIEe 00pa30BaTENBHON OpraHU3aUN IPUHIMAETCS
Ha HEOIpeIeIeHHbIN CpoK. 3MeHeHns u qononHeHus K [10J105)KeHNI0 TPUHUMAKOTCS B TTOPSIKE,
npenycMotrpeHHoM 11.12.1. Hacrosimero [onoxxenus.

12.4. Tlocne npunstus [lonoxxenus (WM U3MEHEHU U JIOTIOJTHEHUHN OTAEIbHBIX TyHKTOB
Y pa3/IeJoB) B HOBOM pe/laKIuy MpeAbIyIasi pelakiusi aBTOMaTUUECKU YTPAuYUBAET CUITY.
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